@ﬁéerfield Special Event Permit Packet

Township

W * Deerfield Township Parks and Recreation

4900 Parkway Drive, Suite 150 ~ 45040 ~ P: 513.701.6958 ~ F: 513.701.6996

Thank you for your interestin bringing a special event to Deerfield Township. Deerfield Township is a place that celebrates community
based special events. Included in this packet, is Deerfield Township's Special Event Permit Application and accompanying instructions to
guide you through the permit process. Should assistance be needed, please call the Deerfield Township Parks and Recreation Department
at 513.701.6958.

After you complete the initial permit application, please return it to the Deerfield Township Parks and Recreation Department., The
Deerfield Township Parks and Recreation Department will serve as your primary point of contact during the processing of your permit
application. (Please do not complete this form unless the preliminary Special Event Request Form was approved by Deerfield
Township.)

Your application will be reviewed by member of Deerfield Township's staff whose departments and operations are affected by your event,
You may be contacted individually by some of these departments if they have specific questions or concerns about your event, While all
Township Departments have joined together to make this application process as simple and complete as possible, please be aware the
Township strictly regulates events involving the use of or impact to public facilities or roadways in the interest of public safety, loss
confrol, and limiting liability,

Insurance: You will be required to obtain liability insurance for your event. Coverage must be a minimum of one million dollars and include bodily injury
and property damage liability. If your event is to be held on Township property and you are inviting the general public, Deerfield Township must be listed
asan additional insured on the policy. A copy of the certificate of insurance must be submitted with the Special Events Application. No permits will be
Issued without an insurance certificate.

Signs: Signs advertising your event must be placed so they will not block the view of traffic or pedestrians in the right-of -way (area from public sidewalk
to curb). Itisthe applicant’s responsibility to secure necessary pemits.

Food and Beverage $Sales: Food operations are monitored by the Warren County Health Department and may require a separate application. Please
contact the Warren County Health Department to determine if an application is required. Proof of Health Department compliance must be submitted to
Deerfield Township at least 30 days prior to the event.

Alcohol: Alcohol is monitored by the Ohio Department of Commerce, Division of Liquor Control. Please contact the Division of Liquor Control to
determine if an application is required. Proof of Liquor Permit must be submitted to Deerfield Township at least 30 days prior to the event.

Tents: A separate permit is required for closed -sided tents 400 square feet or larger and open tents 700 square feet or larger. This requires a zoning
permit from Deertfield Township, who may be reached at 513.701.6958. Once the zoning permit is approved, a permit can be obtained from the Warren
County Building Depatment, who may be reached at 513.695.1290. Tent stake locations should be marked in white paint one week prior to the event.
Please contact OUPS (Ohio Utilities Protection Service) at 1.800.362.2764 for utility locations at least three working days before the tent is to be erected.

On behalf of Deerfield Township, thank you for your interest in contributing to the spirit and vitality of our community. Best wishes for a successful event!

Contact Numbers

Cieerfield Township Parks and Recreation Department 513.707.6958 Use of Parks, Blocking Streets, Special EventPermit Application Packet
Warren County Health Department 513,698, 1228 Selling Food

Warren County Sheriff Department 5136952525 Hire off-duty police officers

Cieerfield Township Zoning Department 513.707,6958 Signs, Tent Permit (required before Warren County Building Permit)
Warren County Building Department 513.695,1290 TentPermit, Electrical Permit, Carnival Rides

Cieerfield Township Fire Department 513.701.6989 Firewaorks, Hire fire personnel

OUPS (Ohio Utilities Protection Service) 1.800.362.2764 Utility location marking for tents

Civision of Liquor Control, Ohio Dept, of Commerce 614,644, 2411 Serving of Selling Alcohol

Deerfield Township 513.701,6972 Shyder House Reservations

Cepartment of Agriculture, Division of Amusement Ride Safety  614.728,6280 Carnival /Armusernent Rides and Inflatables
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dﬁbeerfi eld Special Event Permit Application

Township Deerfield Township Parks and Recreation ~ Joel Smiddy, Parks Director
Mﬁ 4900 Parkway Drive, Suite 150 ~ 45040 ~ P: 513.701.6958 ~ F: 513.701.6996
Date of Application: Permit Application No. (for office use only):

This application and resulting permit reflects the agreed upon and intended use of Deerfield Township and/or private property. (Please
do not complete this form unless the preliminary Special Event Request Form was approved by Deerfield Township.)

The completed application must be submitted to the Parks and Recreation Department at least 90 days prior to the event. A
Comprehensive Site Plan and Insurance Certificate must accompany this application.

Any changes to the initial application must be made a minimum of 30 days prior to the event, and require additional review by Deerfield
Township Staff.

Additional permits may be required for specific features of an event, such as fireworks, tents, structures, etc. The need for supplemental
permits will be noted throughout the application.

Section 1: Contact Information (Contact noted below must be on site during the event.)

First Name: Last Name:
Phone Number: Cell Phone Number:
Fax Number: Email Address:

Corporation / Organization Name:

Street Address:

City: State: Zip:

Section 2: Event Information

Name of Event:

Event Start Date: Event End Date: Event Start Time: Event End Time:
Set Up Date: Set Up Start Time: Set Up End Time:

Tear Down Date: Tear Down Start Time: Tear Down End Time:

Location: If Other, note location:

Type of Event: Other Event Type:

Brief Description of Event:

Section 3: Event Fee / Anticipated Attendance

Will a fee be charged for this event? Anticipated Daily Attendance:

Comments:
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Section 4: Event Features (all features must be indicated on the site plan)

Anticipated Number and
Type of Vehicles for Parking:

Num ber of people you will have for directing traffic/parking:

Will public parking lots be utilized? Parking Lot Location:
Will private parking lots be utilized? If yes, Location:
Location Contact Name: Location Contact Phone Number:

Additional Comments on plan
for parking and directing traffic:

Will food/beverages be sold? If yes, please contact the Warren County Health Dept at 513.698.1228 for a food
service permit.

Will alcohol be served or sold? If yes, please contact the Ohio Department of Commerce, Division of Liquor
Control at 614.644.2411 for a liquor permit.

Will there be open flames or cooking? If yes, please explain:

Additional Comments
on food/beverages:

Will dumpster usage be required?

Explain:

The event organizer is responsible for maintenance, damage, and supplies for public restrooms or obtaining portable restrooms.

Are restrooms available on site? Explain:

Will portable restrooms be used? If yes, note the quantity of portable restrooms to be used.

Additional Comments
on restrooms:

Will temporary fencing be used?

If yes, please explain:
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Please maintain reasonable sound levels to avoid disturbing other park users or neighbors.

Will amplification (speakers, sound systems, etc.) be used?

If yes, please explain:

Is water service required? Explain:

Will Electrical services/Generators be used? If yes, you will need to apply for an Electrical Permit from Warren County.
Company: Contact Name:

Contact Phone Number: Contact Email Address:

A separate permit is required for closed-sided tents 400 square feet or larger and open tents 700 square feet or larger.
1) A Zoning permit is required from Deerfield Township, who may be reached at 513.701.6958.
2) Once the zoning permit is approved, a permit can be obtained from the Warren County Building Department, who may be reached at
513.695.1290.
3) Tent stake locations should be marked in white paint one week prior to the event. Please contact OUPS (Ohio Utilities Protection
Service) at 1.800.362.2764 for utility locations at least three working days before the tent is to be erected.

Will the event include tents or canopies? Do your tents require a permit? (see above)
Tent Company: Company Contact Name:
Contact Phone Number: Contact Email Address:

Will the event include Fireworks?

Fireworks must be done by a State of Ohio licensed Pyrotechnician, who must provide State permit forms for approval by the Fire and Police Chiefs. The organizer
shall supply insurance information. The Fire Marshall is required to be present at the expense of the event organizer. For more information, please callthe Fire
Department at 513.701.6989,

Fireworks Company: Company Contact Name:

Contact Phone Number: Contact Email Address:

Prior to operation, all Carnival/Amusement Rides and Inflatables must be inspected and licensed with Ohio Department of Agriculture, Division of Amusement
Ride Safety. Please contact the Division of Amusement Ride Safety at 614.728.6280 for questions on applicable permits, inspections, and licensures.

Will the event include Carnival/Amusement Rides and/or Inflatables?

Company Name: Contact Name:

Contact Phone Number: Contact Email Address:

Please attach promotional materials. Deerfield Township logo must appear on all promotional, advertising, signage, and event media. All
materials must comply with Deerfield Township's Logo Use Policy. Copy of logo and policy available upon request.

What type of advertising/promotion
will be done prior to the event?

Will signs/banners be placed in the Right-of-Way? The Right-of-Way is typically the area between the street and back of walk.

Will signs/banners be staked into the ground? If yes, note locations:
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Section 5: Snyder House at Cottell Park

Will the Snyder House be used?

Section 6: Sports Facilities

Will you be using sports field areas? (please see park field maps for locations)

If yes, you are required to have a Snyder House Contract. Snyder House reservations are scheduled separately.
For availability and instructions on completing the booking form, please contact Susan at 513.701.697 2.

If yes, please complete information below.

Generally, permits will not be granted during regularly scheduled sports seasons as blocked out by Youth Sports Organizations that have
a permit with the Township for a specific facility.

Will concessions be required?

Will field maintenance be required?

Explain:
Cottell Park [ Baseball 1 [ Baseball 2 [ Baseball 3 [ Baseball 4 [ Baseball 5
| Basketball 1 | Basketball 2
| LaCrosse 1 | LaCrosse 2 | LaCrosse 3
| Soccer 1 | Soccer 2 | Soccer 3 |  Soccer 4
| Tennis |  Tennis 2 | Tennis 3 |  Tennis 4
Other:
Fleckenstein Park [~ Baseball 1 [ Baseball 2 [ Soccer 20 [ Soccer 21 [ Tennis 1 [ Tennis 2

Qther:

Other Parks Park:

Area to
be used:

Additional Comments
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Are you hiring off-duty police officers for security or parade escort? If yes, number of personnel you are hiring:

Explanation:

Will roads need to be closed for the event? Roads Impacted:

If yes, please contact Joel Smiddy, Parks Director at 513.701.6958 to coordinate road closures.

Will private security be hired for the event?

Company: Contact Name:

Contact Phone Number: Contact Email Address:

Additional event
information not
covered in the
previous sections:

| certify the facts set forth in the Special Events Permit Application are true and complete to the best of my knowledge. | authorize
Deerfield Township to investigate my background, or the background of any person or entity names in the application. Deerfield
Township is hereby authorized to make any investigation of information provided in this application. The undersigned represents,
stipulates, contracts, and agrees, for himself and the organization stated above, that he and said organization, jointly severally will
indemnify and hold Deerfield Township harmless against liability for any and all claims for damages to property or injury to, or death of

persons arising out of or resulting from the issuance of the permit or the conduct of the participants.

Insurance Certificate (listing Deerfield Township as an additional insured) and Comprehensive Site Plan must accompany this

application,

Approved application and permit must be available during event for inspection.

Applicant Signature:

Date Signed:

Please sign the Special Event Permit on the next page and submit with your application. (Gray fields will be completed by Deerfield

Township.)

Your Special Event is not approved until Deerfield Township issues a permit number and the permit has been signed by both

Deerfield Township and the Grantee.
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Meerfield Special Event Permit

Township Deerfield Township Parks and Recreation ~ Joel Smiddy, Parks Director
Mﬁ 4900 Parkway Drive, Suite 150 ~ 45040 ~ P: 513.701.6958 ~ F: 513.701.6996
Permit Number: Approved On:
First Name: Last Name:

Corporation / Organization Name:

Street Address:

City: State: Zip:

Name of Event:

Event Location: Event Start Date: Event End Date:

This permit is granted subject to compliance with the terms and conditions and restrictions set forth herein, induding those in the Spedal Event Permit
application, to the extent not set forth herein.

In consideration of the granting of a Spedal Event Permit, Grantee agrees and represents:

1. That all Township property will be used in such as way as to maintain the integrity and character of the property.

2. That at all times during the term of this permit, the Township shall have the right of inspection to determine compliance with federal,
state, and local law, and the requirements of this permit. Upon notification of any violation, the Grantee-agrees to correct the violation,

3. That all uses and activities conducted by the Grantee under the terms of the permit shall comply with all federal, state, and local laws
and representations made by the Grantee inits Spedial Event Permit Application.

4, That the Grantee shall hold the Township harmless and indemnify the Township from and against any and all daims, demands, and
damages for injuries to persons including death or property and all direct costs and expenses associated therewith, induding attorney
fees, arising out of or resulting from the issuance of this permit, to the extent caused by the act of or omission of the Grantee, their
agents, employees or contractors,

5. That the Grantee hereby releases the Township from any and all liability resulting from injuries to persons or property of the Grantee

6. The term of this Permit shall be from on through on

and that at the expiration of the permit, the Grantee shall return the Township property to its pre event condition, incuding the
removal of all structures, vehides, and debris.

7. That Grantee will limit vehicle parking to sites approved by Deerfield Township and cooperate in efforts to restrict event attendance to
approved parking locations.

8. That the Grantee agrees to provide proof of general liability insurance with limits of liability of not less than one million dollars
($1,000,000) per occurrence and/or aggregate combined single limit covering personal injury, bodily injury, and property damage in
the form of a certificate of insurance at least ten days prior to the effective date of the Permit. Deerfield Township shall be listed as an
additional insured on the palicy.

9, That in situations in which special events indude a fireworks display, the Grantee will:

a) obtain the written permission of Deerfield Township signed by the Township Administrator and the Fire chief;

b) obtain the services of alicensed pyrotechnician (State of Ohio) to set off the fireworks;

¢) comply with the Ohio Revised Code 3743.54 and all other federal, state and local laws regarding fireworks displays; and
d) comply with all National Fire Protection Assocdiation standards regarding fireworks displays.

10. That the sale or service of beer, wine or other alcoholic beverages is not permitted on Township property under this Permit, unless the
Grantee has obtained:

a) written permission from the Township signed by the Township Administrator and the Fire Chief; and
b} the appropriate liquor permit from the State of Ohio under Ohio Revised Code Title 43.

Tents: A separate permitis required for closed-sided tents 400 square feet or large and open tents 700 square feet or larger. This requires a zoning
permit from Deerfield Township zoning office which may be reached at 513.701.6958. Once the zoning permit is approved, a permit can be abtained
from the Warren County Building Department, who may be reached at 513.695.1290. Tent stake locations should be marked in white paint one week
prior to the event, Please contact OUPS (Ohio Utilities Protection Service) at 1.800.362.27 64 for utility locations at least three working days before the
tent is to be erected.

TERMS AGREED TO BY GRANTEE: By:
PERMIT ISSUED BY DEERFIELD TOWNSHIP: By:
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dﬁﬂéerﬁeld Special Event Permit Application Checklist

Township Deerfield Township Parks and Recreation ~ Joel Smiddy, Parks Director
Mﬁ 4900 Parkway Drive, Suite 150 ~ 45040 ~ P: 513.701.6958 ~ F: 513.701.6996
Event Name: Application Date:

This page Is not a complete checklist for event planning. It is intended to be a helpful tool for tracking permits and applications required
for special events in Deerfield Township. The event organizer is responsible for obtaining all necessary permits for the special event,
even if they are not listed or indicated below.

SPECIAL EVENT PERMIT APPLICATION REQUIRED ATTACHMENTS

X Comprehensive Site Plan
X Certificate of Insurance (listing Deerfield Township as Additional Insured)

X Promotional Materials

Deerfield Township must be recognized as the event focation and the Deerfield Township logo must appear on all promotional, advertising,
signage, and event media. Please see attached Logo Use Policy.

ADDITIONAL PERMITS REQUIRED (Based on information provided in the Special Events Application)

[ Snyder House Use: Snyder House Contract required (processed separately from Special Events Application)

| Signs: Zoning Permit from Deerfield Township

[ Selling Food or Beverages: Permit from Warren County Health Department

| Serve or Selling Alcohol: Permit from Ohio Department of Commerce, Division of Liquor Control

| Electrical Services/Generators: Electrical Permit from Warren County Building Department

| Tents: Zoning permit from Deerfield Township (required before Warren County Building Permit)

[ Tents: Zoning permit from Warren County Building Department (required in addition to Deerfield Township Zoning Permit)
| Fireworks: State Permits approved by Fire and Police Chiefs

[ Carnival/Amusement Rides and/or Inflatables: Ohio Department of Agriculture, Division of Amusement Ride Safety

CONTACT NUMBERS
Deerfield Township Parks and Recreation Department 513.701.6958 Use of Parks, Blocking Streets,
Spedial Event Permit Application Packet
Warren County Health Department 513.698.,1228 Selling Food
Warren County Sheriff Department 513.695.2525 Hire off-duty police officers
Deerfield Township Zoning Department 513.701.6958 Signs, Tent Permit
(required before Warren County Building Permit)
Warren County Building Department 513.695.1290 Tent Permit, Electrical Permit, Carnival Rides
Deerfield Township Fire Department 513.701.6989 Fireworks, Hire fire personnel
OUPS (Ohio Utilities Protection Service) 1.800.362.2764 Utility location marking for tents
Division of Liquor Contral, Ohio Dept. of Commerce 614.644.2411 Serving or Selling Alcohol
Deerfield Township 513.701.6972 Snyder House Reservations
Department of Agriculture, Division of Amusement Ride Safety 614.728.6280 Carnival/Amusement Rides and Inflatables
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